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Dear New Client,

Welcome to the wonderful world of barter! You have joined a sophisticated family of business
owners that have recognized the many benefits this age-old method of commerce offers.

Biz 2 Biz Commerce is an asset that will help increase sales, attract new customers, market
slow-moving inventory and identify purchases allowing you to conserve cash. When used
effectively, bartering increases your profits, improves your cash flow, and provides the
opportunity to gain more cash business through referrals from other members.

This manual is the most comprehensive orientation and reference guide in the industry. Use it
as an overview on how to authorize a transaction and reconcile them against your monthly
statements, how to navigate our website and answer most of the frequently asked questions
new members have. We developed this guide because we know your time is valuable and

we encourage you to refer to it often. Should you have any additional questions, please do
not hesitate to call the office.

We have learned through experience that our business is only as good as the communication
we have with our members. Expressing your needs to our staff is a vital link in our ability to
recruit new members and give you information to help execute each trade transaction
smoothly. Reading email notifications and newsletters, attending member functions and
active general participation will greatly enhance your barter and trade experience.

Each person on our staff is dedicated to helping you balance your trade and cash business.
Should you require immediate assistance, please contact our office.

We look forward to a long and prosperous relationship and a broker will contact you shortly to
schedule your new member orientation.

Happy trading,
Tim Pye

President
Biz 2 Biz Commerce
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Putting Biz 2 Biz Commerce
to Work for You

Membership Provides You with:

= Tens of thousands of members who
want to do business with you

w A 24/7 authorization process for
transactions eliminates worries
about collections

= A line of credit that lets you buy
now and pay later without using
cash (Subject to the Rules and
Regulations set by Biz 2 Biz)

Contractor orders
flowers for his
wife...

Florist launches
an ad campaign
to increase sales...

Ad executive
books hotel space
for promotions...

Biz 2 Biz Commerce
Alliances
are created... 8

Account Management

Biz 2 Bizecords your sales as deposits and
your purchases as withdrawals to your
Biz 2 Biz account.

You will receive a monthly statement detailing
your transactions, just like a bank or credit card
statement.

As a seller, you can accept a Biz 2 Biz card,
Biz 2 Biz scrip, Online sales, or any signed
document authorizing payment of

Biz 2 Biz dollars.

Sellers should call the authorization number at
888.835.2884 (888.TEL.AUTH) or go

online at www.biz2bizcommerce.net to receive
an authorization guaranteeing payment. Once
authorized, funds are immediately transferred to
the Seller’s account. It's that simple.

We offer credit lines, on approval, to help you
purchase things you need.

We also help you market your business to enable
new customers to pay back the loan.




Biz 2 Biz Transactions

Seller Transactions

When a customer calls and identifies

that they are a Biz 2 Biz member, discuss
your products and services as you

would for any other customer. If only
certain products are available through
Biz 2 Biz, let the buyer know up front.

If you only accept checks, let the buyer
know they will need to bring a Biz 2 Biz
check to complete the transaction.
Remember to get an authorization
number before you provide your

product or service. This is for your
protection - it not only guarantees

the buyer’s account has the funds for

the transaction, but it transfers those
funds to your account.

Remember to complete the Buyer and
Seller information on any documents

you would use to complete any

normal sale. The buyer and seller

are responsible for collecting and
remitting taxes for transactions.
Authorizations are not required for
transactions using certificates. Payments are
guaranteed as long as certificate rules are
followed (i.e., expiration dates, etc.).

Note: It is not necessary to send Biz 2 Biz
your transaction documents. Once you
have received an authorization the funds
have been instantly transferred to your
account. Buyers have 30 days from their
next statement to dispute charges so sellers
should keep any signed documents as
proof of purchase.

Questions? Call Your Trade Broker.

Buyer Transactions

When you're ready to buy something,
check your Biz 2 Biz online Directory
(www.biz2bizcommerce.net ) or call your
Broker for a list of members who offer
what you're looking for. Remember to
identify yourself as a Biz 2 Biz member.
Be prepared to pay regular prices

and always talk to the contact person
provided by your Trade Broker or the
contact listed in the Directory. Have
your Biz 2 Biz account info or business
info (or other transaction documents)
ready when you complete the
purchase.

If you plan to make a cash purchase

in the near future, put it on your
guarterly wish list. Your Trade Broker
can then contact possible vendors to
acquire the things you need using

Biz 2 Biz dollars.

Remember: Many buying opportunities are
time-sensitive!



Think Smarter: Think Barter

Guaranteed Payment

Transaction Authorization

Authorizations allow you to verify that funds

are available in a buyer’s account and transfer
them at the time of sale. Simply call our toll-free,
24 hour a day, live voice authorization number,

888.835.2884 (888.TEL.AUTH)

Your call will be answered by the Biz 2 Biz live
voice authorization operators. The same
operators answering the 911 calls in Canada.
The operator will guide you through the
authorization process.

You will need three things to complete an
authorization:

= Seller’s account number or company name
= Buyer’s account number or company name
= Amount of the transaction

The operator or online system will issue an
authorization number which you will need
to record on your proof of purchase. Once
authorization is obtained, the funds will
automatically transfer to the sellers account.
Your payment for this transaction is now
guaranteed.

There is no need to deposit your proof of
purchase. Keep the printed copies for
your records.

For assistance, call Member Services 9am-
5pm, Monday through Friday:
843.402.7770 or

Toll Free 888.249.6246 (888.BIZ.MAIN)

Advertising Increases
Your Customer Base

Know the value of advertising and marketing

to bring in new customers to your business?
Instead of using your hard earned cash, use

Biz 2 Biz dollars. The Biz 2 Biz dollar gives you a
tremendous advantage over your competition.
Your Trade Broker can help you find local,
regional and/or national advertising opportunities
to help grow your business.

Co-op Advertising Program

Biz 2 Biz Commerce offers a generous Co-op
Advertising Program in which we will

reimburse you up to 25% of your advertising
cost if you include the approved logo on your
advertisement. (Some restrictions apply. Contact
your Trade Broker for the complete details.)

You can further increase your Biz 2 Biz benefits
using co-op from your manufacturer, vendor/
supplier. Imagine paying for a marketing
campaign with Biz 2 Biz dollars, having Biz 2 Biz
reimburse up to 25% of the costs in Biz 2 Biz
dollars and also getting cash co-op from a
manufacturer.

It's a win-win deal for you!



Accessing the Website

Both the www.biz2bizcommerce.com and
the www.biz2bizcommerce.net websites
are your 24 hour, 7 day a week Trade
Brokers.

From the .net site you can:
= See items for sale
= \/iew your statements
= Buy products and services
= Check your account balance
= \/iew the Member Directory
= \iew the rules and regulations
= Pay your fees
= Place and participate in Auctions
= Shop in the Barter Store
= Post an item for sale in the Barter Store
= Edit your contact information
= Edit your description
= Refer another business to the network

From the .com site you can

= |_og into the .net site

= Place a travel request

= Order checks and other materials

= Access valuable business resources
= Check the calendar of events

Log In/Log Off

To use the website it is necessary to log in with
the valid email address provided to your

Biz 2 Biz broker and the password generated
by the Biz 2 Biz automated system.

If you have not received your password via email

or you are not able to gain access, click on
“Forgot Your Password?Or call the

Biz 2 Biz Office at 843.402.7770 or 888.249.6246

(888.BIZ.MAIN)

Log In

= G0 to www.biz2bizcommerce.ne tor
www.biz2bizcommerce.com

= Enter your email address and password.

= Click on Go or Log-IN.

** You will be able to tell you are logged in

if at the top right side of the home page,

under the search options it has your name

on the second line rather then website guest.

Log Off

For security purposes, login sessions
automatically expire after a period of

time with no activity. We strongly recommend
that you Log Off from the site when you
leave our site or your computer. To Log Off,
simply close your web browser.



.Com Site Vs .Net Site

Both www.biz2bizcommerce.com angdww.biz2bizcommerce.net offer valuable

resources. The .net site is more of a members area that provides access to the entire network of
members, exchanges and trade opportunities, as well as all your account information. The .com
site is more of a sales tool to introduce new members to barter, as well as provides access to
several automated functions that you, as a member, will need.

Ordering Biz 2 Biz Checks

From The Menu at the top of the www.biz2bizcommerce.com site click o®@rder and a drop

down menu will appear.
Click on Checks and another window will appear that will allow you to request checks by simply
filling in the information required and clicking on Submit Request

Additional Items on the Order menu

In addition to checks, you can also request information
regarding swipe cards and Merchant Services.



Accessing Valuable Business Resources

As an added service to both our members and the public, Biz 2 Biz has gathered together links of
business resources and added them to the www.biz2bizcommerce.com web site. To access

these resources click on the link on the top menu that is titted Business Tools

Some of the resources Included::

Link to Currency Exchange Rates
courtesy of the European Central Bank.

Link to Business Owner's Toolkit™ offers more
than 5,000 pages of free cost-cutting tips
and additional Business resources

Download free and low-cost shareware

software legally.
Link to the official U.S. time across every time zone.

These are just a few of the resources
we have linked for you.

Link provides consumers with the secure means to
request and obtain a free credit report
once every 12 months

For a complete list please visit our site at

www.biz2bizcommerce.com  site.

Please feel free to share these links with
Friends and Business Associates.




How To Edit My Information On-Line

To update any of your account information, you will need to be
logged into your on-line account. Once you are in the account,
you will click on the link at the top menu “My Account” this will
bring up another page with multiple links.

In the middle of the page in the right hand column is the heading “My Account” All or your account
settings can be modified from this screen provided you have owner access, Secondary log-ins may
have restricted access.

Each link will take you to a secure page and enable you to update or change the information
indicated. Should you need any help with a specific page, contact your local broker, and they can
walk you thru each change over the phone.

My Settl ngS Ll n kS 1. Allows you to set up or change your PDA/ Cell to access

your Barter Account.

2. Allows you to change your log-in e-mail address or
password

3. Allows you to change the settings for receiving the daily
e-mail blast from the barter store. This is the automated
system, not our own mailing program. To change weather
you receive our blast, call your broker at office.

4. Allows you to change your contact information such as
your phone numbers and addresses for both mailing and
physical business location.

5. Allows you to change your description. The search function at the top right of every page, uses
this description to find key words. It is also used in the member directory when other members look
to see what you offer.

6. Allows you to choose which categories your business is listed under in the on-line system. There is
no limit to the number of Categories you can choose. To select several, hold down the Control

button while clicking on any category that applies.

7. Allows you to change or update your credit card on file in the system.

8. Allows you to change or update your bank information if you elected to be auto debited rather
than use a credit card.

9. Allows you to make a payment using the credit card or bank information on file.

10. Allows you to update the W-9 information on file. You must have a Social Security number or EIN
number on file to run any transactions on your barter account.

11. Allows you to view the member agreement on-line.



How To Post an Item for Sale in the Barter Store

To post an item in the Barter Store, you will need to be logged
into your on-line account. Once you are in the account, you will
click on the link at the top menu “My Account”. This will bring u
another page with multiple links.

In these links in the middle of the page, in the left hand column, is a group
under the heading “Barter Store”. You will click on the link there that says “Add
to/ Edit Barter Store” This will bring up a new screen as shown below.

Click the link “Add New Barter
Item for Sale” to start adding
your product or service.

In these links in the middle of the page, in the left hand column, is a group under the heading
“Barter Store”. You will click on the link there that says “Add to/ Edit Barter Store” This will bring up a
new screen, there are several things that need to be filled out on this page.

1. Choose the categories you want the items listed under. You may list each item
under two categories in the store. To do so, just scroll thru the list using the slider to
the right of the box, then click on the category that applies. Hold down the

control key when your ready to pick the second category.

2. Put in the name of the
item and quantity available.

3. Put in the price

4.For shipping, only put the price in if you have a set price.

Otherwise leave the shipping at 0 and indicate in the

description “actual shipping charged” and how you wish to

be paid.
5.When all field are filled in, press “Add Barter Store Item” to
proceed to next page.

6. The next page supplies a box to add a text description. Do not insert pictures here as the next
page will allow you to do this, and pictures placed here do not show up correctly. Give any and all
details of the items as well as websites and contact information, should a potential buyer have

more questions. You should also indicate how you wish to be paid for shipping. l.e.: Accept Credit
card, shipping number, Paypal, etc. Also include the service area or where the item is shipping from.
Once you have your ad set, click the link at the bottom left - “Update Product Description.”

7.0n this last page are links to add pictures. Pictures should be a
small file size and a JPG format. Click the “Browse” button to
bring up a screen that allows you to look in the files on your
computer to locate a picture. Once you locate the file, click

open which will put the file location in the box to the left, then
click the”Upload Photo” button to upload the picture. When the
picture is successfully uploaded it will appear under the title and
brouse button. You can upload up to 5 pictures per item.

When done click the link at the top that says “Click Here” to return to Listings. This will take you back
to the Add menu and the item should be in the list below where you click to add. To view your listing,
just click on the item name, and your listing, as it appears in the store, will pop up on your screen!



Transaction Materials
Biz 2 Biz Checks

Biz 2 Biz Checks are your B2B resource for
tracking sales, used by vendors who wish to
differentiate Biz 2 Biz sales from cash sales or if
they do not have their own sales form.

Biz 2 Biz checks are the most commonly used
identification used by Biz 2 Biz members. While
not required, it is always recommended to ask
for a check when making a sale.

It is required that a signature or written approval
be obtained whether utilizing a Biz 2 Biz check or
sales agreement, email confirmation, etc.

Certain establishments will require a check at
the time of purchase. These will be provided in
your welcome pack or can be ordered through
the Biz 2 Biz Office or Online at
www.biz2bizcommerce.com (top of the page,
under the “order” menu.)

How to use a Biz 2 Biz Check

BUYER

1.Write YOUR business name here.
2.Write the DATE of the transaction here.

3.Write YOUR Account # here when PURCHASING

Scrip or Gift Certificates

Scrip is a prepaid transaction, like a gift
certificate. Scrip is useful for employee
incentives, customer appreciation, gifting,
promotions and more.

There are two types of gift certificates. The first
is issued by your local Biz 2 Biz office, butis a
business specific certificate valid for only one Biz
2 Biz vendor. The second is issued by outside
sources and is usually vendor specific.

Other Transaction Materials

= Pay online at www.biz2bizcommerce.net

= Signed invoices authorizing payment
through Biz 2 Biz

= Faxes and/or email from the buyer
authorizing payment through Biz 2 Biz

4.Leave BLANK WHEN PURCHASING (the Seller will write in their account when authorizing).
5.Write the name of the business you are BUYING FROM here.

6.Write the SUBTOTAL (numerals) here (tax, gratuity and shipping are due in cash).

7.Write out the SUBTOTAL like a normal check (tax, gratuity and shipping are due in cash).

8.Write the Type of Service received.
9.Sign YOUR NAME here.

SELLER
10.Write YOUR Account # here when SELLING

11.If you are the SELLER, YOU WILL CALL 888.TEL-AUTH (888.835.2884). The Live operator will
assist you in obtaining an AUTHORIZATION # to be recorded here.
12.1f you are the SELLER, write the purchasers drivers license # here (optional, but a great security tool).

Simply put, BUYERS FILL IN THE LINES - SELLERS FILL IN THE BOXES

(File the check in your Biz 2 Biz folder for your records as proof of sale)



How To Post a Transaction On-line

To post a transaction on-line, you will need to be logged into
your on-line account. Once you are in the account, you will click

on the link at the top menu “My Account”. This will bring up
another menu in the middle of the page.

On the left side of the page, under the “Member Services”
heading, is a link that says “Request/ POST a New Tra iQn”
Another window will open that looks like the one below.

Step 1

First, verify if you are the buyer or
seller. The Default is set to seller,
and it is normally the sellers
responsibility to see that a
transaction is posted.

Step 2

Under Option #1 you will see “Find Member who is member of” with a drop
down menu box under it. If the person you are trading with is a member of
Biz 2 Biz, you need do nothing here. If they are a member of another trade
exchange outside of Biz 2 Biz, you will need to know which exchange. You
can then click on the down arrow and an alphabetical list of additional
exchanges in the system will appear. You can choose any exchange by
clicking on the name and it will then appear in the exchange box.

Once the correct exchange is selected, you need only click on the last number of the members
account number or the first letter of their business name to proceed to the next screen. For
instance, if the company is A1 Plumbing - you would click on the letter A.

Step 3

In the next window that appears you would then use
the drop down menu by clicking on the down arrow
next to where it says no member selected and
locating the company name for the person you

selling to. Fill in the barter amount in the box
provided and a brief description of what the service
was or an invoice number in the box that asks for a
description. Once all of this is filled in, click the
button that says “Click Here to request a Transaction”

Another page will appear with a transaction number and all the information about the transaction.

You and the member you are doing business with will both receive a notification of the transaction

via e-mail for each of your records. If you should need help with this or have any questions, do not
hesitate to call your broker at Biz 2 Biz Commerce Offices for assistance. 10



Directories & Membership Search

Finding Members

You may search for local and/or national members in multiple ways. These include by
business name - by categories - or by specific search criteria.

Printable Local Member Lists National and Local on-line list
= |_0g into your account
= Click on the link at the top that says My Account = Log into your account
= Choose Printable Barter List* ofPrintable > Choose Service List (to bring up a list

of National members by services they

offer) or Member List (for a list of Biz 2 Biz
members by the services they offer)

> The List will appear in a new window

Member List**

> A new window will pop up with your
selection and you can then choose
to print from your browser file menu.

*Printable Barter Listis sorted by Category
**Printable Member List is an alphabetical list of
members.

You may also use the search engines
at the top Right of all member pages

The Top box “Looking for a Store Iltem?” searches only from the items posted in the Barter Store.
The second box “Looking for Product or Service?” searches member information and descriptions.
Both boxes search a national directory and not just local Biz 2 Biz members, but both offer the
ability to localize searches as well. (Explained on the next page)

> Type in your search criteria or key word
> Press the magnifier glass to garch the Database

Please note: Any items listed in the store are subject to the first $2000.00 full trade rules. Not all trade
exchanges enforce the full trade rules. Considering there are over 200 barter exchanges and 51,000+
members in the network, we cannot police the store or how other exchanges allow members to trade,

so please make sure you get the full terms and conditions from any member you trade with.
11



Directories & Membership Search (Continued)

Modifying Searches Using the Super Easy Search Engine

From the Barter Store page or the Service List page, you are able to access the Super Easy
Search Settings. These allow you to modify a search to a specific zip code or state.

To Search by Zip Code: To Search by State:
"> Put in the zip code for the area you > Make sure the enable distance filter box
wish to search. (A) is unchecked.
> Select Miles from the zip code to search. (B) =>Using the pull down menu select the
"> Check the box to enable distance filter. (C) state you wish to filter by. (E)
"* Click the link to Filter by Distance. (D) ">0Once you click on a state the screen will
"> To remove the filter just uncheck the box. (C) automatically refresh.
and click filter By Distance (D) again. ">To remove the filter select Show ALL items

(No Filter) from the pull down menu. (E)

Important Tip
To get any printable list for just a specific zip code or state - select the Super Easy Search

settings, then return to the printable list and it will print just the members within the area selected.

12



How To Utilize the Barter Store
To utilize the on-line Barter Store, you will need to be logged into

your on-line account. Once you are in the account, you will click
on the link at the top menu “Barter Store”. This will bring
another page that looks like the one below.

Under the “Category List” you will see general headings for items offered. Next to each is a number
in Parenthesis. This number indicates the number of offers under that heading. For instance, if you
click on “Accommodations: Bed & Breakfast”, the top heading in the first column, you see the
number 49. This indicates there are 49 Bed and Breakfasts listed in the store. Click on the heading
“Accommodations: Bed & Breakfast” and it will take you to another page for those specific listings.

If the specific offer is a
set price, that price will
appear to the right. It will
also indicate how many
of that particular item is
available.

To view a specific item, click
on the item name and
another screen will come up
showing the specifics as well
as any pictures that are
available.

If additional information is needed, the
sellers contact information is listed two
boxes below the actual ad.

If the item is a priced item you will see

the price, the quantity available,

and a box to the right that allows you to select the number you wish to purchase and a button to
add that quantity to the on-line shopping cart. Once you click this button, the system will walk you
thru checkout and automatically debit your barter account. Please note, all shipping in the store is
cash, and the buyer should always contact the seller to arrange the shipping.

This on-line store is tied into over 240 trade exchanges nationwide, with the members from all those
exchanges sharing this platform, so please confirm all purchases prior to paying for shipping.

13



How To Request Travel Accomodations
There are two ways to request Travel Accommodations. One is to

use the on-line barter store. You will need to be logged into your
on-line account. Once you are in the account, you will click on
the link at the top menu “My Account”. This will bring up another
page with multiple links.
In the middle of the page in the left hand column is the heading

Q “Hotel / Travel” If you click on the link "Find Vacation / Travel
Accommodations” it will bring up a page with a map to the Right.

By placing your pointer on any state it will show you the

accommodations that have been listed for that state. Click on the state

and it will bring up a list of available locations. Most have on-line

request forms and their own procedures for booking the offered

accomodations.

***Most exchanges in the network do not list all of their accommodations

in the store, thus the reason we have developed our own accommodation

request proceedure. We highly recommend that you allow us to help with

your travel needs as we often have resourses not listed and are able to
better follow up and follow through.

Any Accomodations requested through the barter store or other exchange booking forms, are non
reversible once booked, and Biz 2 Biz cannot always assist in retrieving confirmations, contacting

brokers, and cannot guarantee the request will even ered. We suggest you use Our Form!
To use The Biz 2 Biz Accommodation On-Line %

Request Form go to www.biz2bizcommerce.com

and at the top of the page is a travel link.

When you place your mouse on the “Travel”
link a menu drops down that has a link that
says Place Travel Request. Click on the link
and the form to the right opens in another
window.

Once the form is filled out completely, clickl/_>
on the “Submit Request” button and leave
the rest to us!

What Happens With Your Biz 2 Biz On-line Travel Request:

1. When you click the Biz 2 Biz On-line request form “Submit Request” button, the system sends an e-
mail to the Travel Broker.

2. The Travel Broker then searches the on-line resources as well as resources available thru other
reciprocal trade clubs to find out what is available in the area you have requested and that meet

your criteria for rooms, location, price range, etc.

3. When a property is found, the trade broker will contact you to let you know the options and if those
options are acceptable to you, the broker can then book the accomodations, provided the place

you chose is available on the days you need them.

4. Once travel is booked, you will receive a confirmation and the total price will be charged to your
barter account, and any cash fees will either be charged to the card you provide or you will be

notified that they will need to be paid at check-in, depending on the policy of the accommodation.
***\We are unable to change or refund any accommodations booked through barter. This is the
national policy, with all trade exchanges. 14



Statement and Transaction History

Statements
Current & Previous

You will receive your monthly statement via
email. For your convenience, statements
for current and prior months are also
available on-line. Account balances and
transaction information may also be
accessed through the on-line site.

= |_0g in to your account at
www.biz2bizcommerce.net or
www.biz2bizcommerce.com

= Click “My Account” on the top menu.

= Under the Transactionsbox, click “ Previous”
or “Current Monthly Statements”.

= Click on the date of the statement you
would like to view.

-

Transaction History

=> Log in to your account.

w Click “My Account” on the top menu

= Under Transaction, click on “Transaction
History”.

= Select the type of Transactionand type of
Search you wish to complete.

When looking up transactions, you will have a
number of choices available. You may search

by Sales, Purchases, Transaction Numbers, Date
Ranges or by specific Members.

Account Balances

Your account balance and current account
summary is available at the top of most of the
pages you visit while navigating through the
Biz 2 Biz Commerce site.

-

15



Understanding Your Statement

O

@@

If no errors are reported within 30 days, this statement is considered correct.

1. Statement period dates. 14. Payment history for prior month.

2. Beginning balance for statement period. 15. Reminder that all transactions become

3. Total purchases over statement period. nonreversible after 30 days from statement.

4. Total sales over statement period. 16. Fees generated for purchases during

5. Ending balance for statement period. statement period.

6. Credit line available. 17. Fees generated for sales during statement

7. Total trade available with credit line. period.

8. Total commission due. 18. Past due fees from prior statements.

9. Year to date sale and purchase totals. 19. Total unpaid fees from current and past

10. Member ID with Biz 2 Biz Commerce. statements.

11. Member Contact information. 20. Fee credit from prior or current statement

12. Purchase details for statement period. periods.

13. Sales details for statement period. 21. Total fees due (unpaid fees minus credit
balance).
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Biz 2 Biz Commissions
Fees & Rules
Fees

Biz 2 Biz Commerce charges cash commission/
transaction fee based on the value of each
transaction. Members are billed at the end of
each month. Fees are paid automatically by
credit card or electronic funds transfer through
our Auto-pay system. The fee is 10% in cash
when and only if a purchase is made. This acts
as a performance clause in that Biz 2 Biz
Commerce will receive no commissions/fees
unless or until a member spends their Biz 2 Biz
dollars and realizes real value from those dollars.

Members whose credit cards are declined or
have insufficient funds when the commissions /
fees are charged will lose the benefits of
Preferred Status (members who are on Auto Pay)

including the Biz 2 Biz Co-op Advertising Program

and line of credit.

Primary Rules

Sell all products and services for 100% Biz 2 Biz
(up to $1,500 per transaction). Every business
has cash costs. A benefit of Biz 2 Biz Commerce
is to offset cash costs in your business,

giving you a net profit increase. One reason

for accepting Biz 2Biz dollars is to gain new
business from markets you would not

otherwise reach.

Charge members the same as cash.

Just as restaurants charge a fixed menu price,

all Biz 2 Biz Commerce members should treat
customers who are paying with Biz 2 Biz dollars
the same as cash customers when setting prices.
Applying discounts, promotional pricing and
coupons are not required.

When buying a product or service with Biz 2 Biz
dollars, treat it as you would a cash purchase.

If it is an item you would normally get a few

bids for, get those bids in cash as well, in order to
make an informed decision. Remember, you
always have the choice to pay cash. The
complete rules are available online or from

your Trade Broker.

Biz 2 Biz Commerce Trade Rules and Regulations
provide a framework for a fair and equitable
transaction environment for all members.

To view the complete rules visit the Biz 2 Biz site at
http://biz2bizcommerce.com/pdfs/trade_rules_regs.pdf
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Taxes & Accounting

The following information relates to Biz 2 Biz
transactions and state and federal taxes. Please
read it carefully.

"> Biz 2Biz sales, like cash sales, must be included in
income reported to the IRS.

"> When you receive and spend Biz 2 Biz dollars
(also called trade credits, trade units, etc), there
are tax consequences just as though you were
using cash. See your tax advisor for more
information.

= The TEFRA Act of 1982 designated exchanges
and marketplaces, such as Biz 2 Biz Commerce,
as third-party record keepers on par with
banks, credit card companies, and other
custodians of taxpayers’ financial records.

= Exchanges also have a responsibility to provide
the IRS with information on the trade sales

of each member on a form 1099-B, “Proceeds
from Broker and Barter Exchange

Transactions.” You, as the taxpayer, are

required by law to give your trade exchange

your taxpayer identification number (either

your Employer Identification Number or your
Social Security number), which is needed

to prepare the Form 1099-B.

FAQs Regarding Biz 2 Biz Transactions
& Income Taxes

Q: Are there any tax advantages or
disadvantages?

A: Biz 2 Bizevenue should be viewed the
same as cash. There are no inherent tax
advantages or disadvantages in using
Biz 2 Biz Dollars. The network is a marketing
tool, not a tax tool. Generally speaking,
as with cash income, Biz 2 Biz dollar
purchases that are business related are
deductible. Consult your tax advisor for
further clarification.

Q: What constitutes income in Biz 2 Biz
transactions?

A: Biz 2 Bizevenue is earned by members
when sales are made and Biz 2 Biz dollars

are posted/deposited to the member’s account.

Q: In what year are Biz 2 Biz dollars taxable?
A: Biz 2 Bidollars earned from your Biz 2 Biz
sales should be included as income for
the tax year in which they were earned.

Q: How do | know how much Biz 2 Biz income
to include in my tax return?

A: At the end of the year Biz 2 Biz will
compute the proceeds from your sales

and submit this information to the IRS

on a form 1099-B. Biz 2 Biz will supply you

a copy of this form or some equivalent
documentation.

Additional Questions? Contact your Tax Advisor.
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Trade Shows, Networking Luncheons, And Member Mixers

A Large part of joining any organization as a business owner is Networking. Not only do our
events allow you to showcase your goods and services to other members, but it also gives you a
chance to share leads to help one another earn and keep more cash.

A schedule of Biz to Biz events is available on thewww.biz2bizcommerce.com

Site. Though we

try to keep members informed through email blasts of all up coming events, we also have a
calendar posted to the site which list all planned events as soon as we have confirmed dates.

Trade Shows

Trade Shows, sometimes referred to as Gift
Fairs, are one day shopping events, typically
scheduled during the holiday season.

For Members:

These events provide the members a
unique and convenient opportunity to
purchase goods and services for everything
from employee incentives, customer
appreciation, special occasion gifting,
decorating, personal consumption and
promotional purposes. Many of the
vendors that participate are from other
areas offering merchandise not typically
available on a regular or local basis.

For Vendors:

These events provide the vendors a unique
and convenient venue to liquidate excess
inventory, close-outs, and seasonal items at
regular retail prices without the need to
discount/devalue the products or services
being offered.

Member Mixers

These are primarily social functions that give
members the opportunity to network and build
rapport in a less formal setting. All mixers have
adult beverages available and some are family

oriented. Be prepared for joking and good times.

O

Networking Luncheons

We invite any business owners, members
and/or non members, to join us for our
Networking Luncheons.

While Biz 2 Biz Commerce is an excellent
resource for businesses to barter the products
and services they need and want, cash is still
required for expenses such as payroll, taxes,
insurance, interest and bank fees, mortgages
and leases, utilities, etc.

One of the many advantages of membership in
Biz 2 Biz Commerce is that the new customers
acquired become word of mouth advertisers to
cash customers for your business.

There are 2 primary purposes of the Networking
Luncheons.

The first is to provide a consistent time and place
for members to bring guests/referrals to learn
more about the Biz 2 Biz Commerce barter
opportunity. Every member has a vested interest
in growing the exchange. The more businesses
involved in Biz 2 Biz, the easier and more exciting
it becomes to utilize barter.

The second is to promote and facilitate the
members support of one another by referring
cash paying customers such as friends, family,
neighbors and colleagues.
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8 Ways To Earn More Trade

1.DAILY LOCAL ADVERTISINGh our website: www.biz2bizcommerce.net
(Call the office for your login and password)

2.NATIONAL ADVERTISINGh our website: www.biz2bizcommerce.net
(Individual listings are viewed by members of trade exchanges from around the
country)

3.EMAIL ADVERTISINGCall the office for details on how to get your name out
to every member on a weekly or monthly basis.

4.RENT EVERYTHING YOU OWNMacation rentals, jet skis, Halloween
costumes, tools, cars, boats, RVs, etc.

5. TEACH EVERYTHING YOU ARE GOOD- Aénnis lessons to surfing. Be
creative.... Everything is tradable!

6.INTRODUCE YOURSELIall everyone in the directory. It's a great way to
network!

7.ATTENZLall of the trade shows, networking luncheons, and member mixers.
8.HOSTyour own BIZ 2 BIZ after-hours mixer!

BONUS TIPREFEPRther businesses to become Biz 2 Biz members, and earn a
$100.00 Biz 2 Biz referral bonus!
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PRIMARY LOCATIONS:

= Charleston, SC
= Darlington, SC

= Myrtle Beach, SC
= Asheville, NC

= Rome, GA

Systemwide Phone: 888.249.6246
888.BIZ.MAIN
Systemwide Fax: 888.796.4496
broker@biz2bizcommerce.com
www.biz2bizcommerce.com
www.biz2bizcommerce.net



